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1.OBIIHUE NMOJOXKEHMUSI (nanee -IpaBuna)

1.1. Hacrosimue IlpaBunma BHYTPEHHEIO pacmlopsiaka, paspadoTaHHBIE Ha OCHOBaHUU
neficTeyrowero 3akoHa «06 obpasosanumny, « [pynosoro koaekca» Pecnybnuku Kaszaxcran u
YcraBa KoniemKka, UMEIOT LeNbl0 PEryJHPOBAHHE TPYOOBLIX W UHbLIX MPAaBOHAPYLIEHHH BHYTPH
Konnemxa, ycraHoBneHue TpyaoBoro M y4eOHOro pacropsiaka, yKperuleHue TPyIOBOH U
yueOHON AUCLUMMIMHBL, YIydlleHUe opraHusauuu yuebHOrO mpouecca, palMOHaJIbHOE
UCTIONb30BaHUe pabouero n yuebHOTo BpeMeHHU.

1.2. Tpynosas n y4ueOHas OUCHMILJIMHBI KOJNJICAXKA OCHOBBIBAIOTCS HA CO3HATECIBHOM U
JOOPOCOBECTHOM BBINMOJIHCHUH TPENOAABATEIBCKUM COCTaBOM, PaOOTHHKAMH, OOyYarOIIHUMHCA
CBOMX TPYIOBBIX H yueOHbIX 00A3aHHOCTEH, ABASIOTCS HEOOXOOUMBIMH YCIOBHAMHU MOBbIIEHHS
3¢ deKTUBHOCTH TPyAa H KauecTBa 00yueHus.

1.3. Hacroswmne TlpaBuna sBasoTcs 00A3aTeAbHbIMM Il UCMOMHEHUS BCEMU
paboTHHKaMK U 00YHatOLIMMHUCS KOJUIEkKA.

1.4. Konnenx odecnevnBaeT MOAroTOBKY BbICOKOKBATH( UITHPOBAHHBIX CTMICLIUAINCTOB AJIst
cenbekoro xossiictea CKO u Pecnybnuxu Kasaxcrana.

1.5. Yuebublit ron HaunHaeTcs ¢ 1 ceHTaops.

1.6. YueOHble 3aHATHS MPOBOIATCS B OOHY CMEHy, NPH HEOOXOAMMOCTH [0 3204HON
dopmMe 0OyueHUs OpTaHU3yeTCs BTOpas CMeHa.

Hauasno 3ansTuit:

1 cmensl — 10:00 gacos;

1.7. TIpOnOMAKUTEILHOCTE OAHOTO 3aHATHS COOTBETCTBYST HOPMATUBAM YTBEPKICHHBIM,
opraHamMu M OpraHu3auusMH 0Opa3oBaHUA U Y4eOHBIMH TEXHOJOTHSAMH, MPUMEHSEMbIMH B
OpraHHu3auuu
o0Opa3zoBaHusl.

1.8. Ilpenonasatenu u obyuarolKecs sBIAKOTCA Ha 3aHATHA 3a 15 MUHYT 10 MX Hayaja, ¢
LIeJIBK) MOATOTOBKU ayAUTOPUI U OpraHu3anun paboTsl yueOHOH IpyIbL.

1.9. YueOHBIit MPOLECC OCYLIECTRIIAETCA COMIaCHO rpaduky yuaeOHOro mpouecca.

1.10. be3 corjnacoBaHus C aIMHHHCTpaluei KOJUIEI)KA 3anpelaercss BbIBO3
o0y4aromuxcs 32 npeaesbl TEPPUTOPUH KOJIIENKA — BHEAY IHTOPHBIE MEPOITPUATHS.

1.11. OBwuil nopsaok B KOMNEIKE MOAEP:KUBAETCA ACKYPHbIM MpenoaaBaTeremM U
X035 UCTBEHHOI Cy:k00ii .

1.12B nepuon nmnpeObIBAaHUS B KOUICMKE 33 COXPAHHOCTh JIMYHBIX — BCIICH
OTBETCTBCHHOCTb HECET NMEPCOHAIBHO KAXKABIN 00yYarOLIHiics.

1.13. 3a nosiBneHue B KOJJIEI)KE B HETPE3BOM COCTOSHUM PAaOOTHUKU YBOJBHSIOTCS C
paboThl, CTYAEHTbI UCKIIOUAKOTCS U3 KOJIIeIKa (Mocie NPOBeOeHHON SKCNEPTH3bI).

1.14. TIpu yTtepe Ounera CTyAeHTa W 3a4€THOH KHWXKM, AOKYMEHTbl CTYJEHT
BOCCTAHAB/IMBAET 34 CBOM CUeT.

1.15. Kyputs, COPUTB, JKE€BATh XKEBATCIBHBIC PC3UHKY, TJICBATh B 30aHUU, HA TCPPUTOPUH,
Ha KpbUIBLIC MapagHOro Bxoza y4eOHOro koprmyca, OOLIEKUTHS, CTOJIOBOMH, AOMa KYJIBTYpPHL, a
Tak)Ke APyrue NMPOTHBONPABHbIE M AHTHUCAHWTAPHBbIE NEHCTBHsS CTPOro 3amperneHbl. B cnyuae
obHapy»keHus Takoro (pakta Ha HapylIWTEs HaJaraloTcAd AWCLMITIMHAPHBIE B3bICKAHHA. 3a
NeCTBUS, HampaBJieHHbIE U NPOSIBUBLLMECS B HAPYLIEHHH 3aKOHOAATENbHbIX akTOB PecrnyOmuku
KazaxcTaH, 1 HapylieHHs, UMeILIKe XYTUTaHCKHe NpeHaMepeHHble TIOOYKAeHUs U 3JIOCTHbIH
XapakTep, HANpPaBiCHHBIC NMPOTHB JMYHOCTH WJIM HAHOCAIIME yLIEpO KOMIEAKY pabOTHHKH
YBOJIBHAIOTCA, a 00yHaroLuecs HCKIYAKTCA U3 4HCIA YYALIUXCsA Kouleaka Oe3 mpaBa Ha
BOCCTAHOBJIEHUE.

1.16. B cnyuae mnopuM HMyLIECTBAa KOJJEO)Ka BWHOBHBIH BOCCTAHABJIHMBAET €ro B
HaTypaJbHOM BMJE WJIM OIUIAYMBAET €r0 PbIHOUHYK CTOMMOCTb. ECAM BMHOBHOE JULO He
YCTAHOBJIEHO, OTBETCTBEHHOCTb HECEeT 3aBeAYIOLIMi, TOro kabuHera, rae MpoM30OLIa Nopya
UMYILECTBA.



1.17. 3a (akTbl BbLIMOraTeNbCTBA, NPABOHAPYLIEHHS, OPAaKH, YYHUHEHHBIX B Yy4eOHOM
KOpriyce W Ha TEPPUTOPUHM KOJNEIKa WIM Ha NpHUNararolneil TEPPUTOPHH CTYOEHTbI HECyT
Haka3aHue.

1.18. Bce ofyuarommecs M COTPYAHUKH KOJUIEAXKa OOs3aHBI BBIMOJIHATL TPeOOBaHUA
JEKYPHOTO MPEMONaBaTEeIs.

1.19. Kmoun or aygutopuii U ciayxeOHbIX KaOWHETOB BBIHAIOTCA BaXTEPOM TOJIBKO
npenomasaTensM W COTPYAHHMKAM NOX POCINCH B KypHane (KIUYM CHAIOTCS BaxXTepy JIMYHO
npenojasateneM). 3anpellaeTcsl BbliaBaTbh KIOuW cTyaeHTaM. OTBETCTBEHHOCTb 3a caauy
KIouell Ha BaxTy OT ayAMTOPUM W JIEKLUMOHHBIX 3aJI0B BO3JIAraeTcs Ha MpenojaaBaTeliei,
NPOBOAUBIIHX MOCICIHUC 3aHATHS.

1.20. IlpenmomaBatensiM, paOOTHUKAM U CTYACHTAM  KOJUICIKA  3alpelacTCs
npornaraHgUpPOBaThk MPOTPAMMHBIE, YCTaBHbIE TPeOOBaHHS M YCTAHOBKH TMOJHTHUECKUX MapTHH,
PENUrHO3HBIX OPraHH3aLHii, HEMPABUTENbCTBEHHBIX W WHBIX OpraHu3aluii B yyeOHOM Kopriyce
KOJIIE1Ka, Ha €r0 TEPPUTOPHH.

1.21. Ilpemopasarenu, paOOTHUKM M CTYAEHTbl KOJIeAka B ODS3aTeNbHOM NOpsake
JOJUKHBI OBITH O3HAKOMIICHB! ¢ AaHHBIMU I1paBunamu.

2. HOPAAOK IPUEMA H OTYUCJIEHUA OBYYAIOLIIUXCA

2.1. IlpaBoM MOCTYIUICHHUS B KOJUICIXK MOJIB3YIOTCS IpaxciaHe, Ha 0aze odIuero cpeaHero
00pa30BaHUsI U OCHOBHOTO CPEIHETO 00pa30BaHMSL

22. OAna nocrynnenus Ha y4uyeOy rpaxmaHe B NPHEMHYIO KOMUCCHIO KOJIJIEIKa
NPenbIBISIOT:

- HOATIMHHUK NOKyMeHTa 00 oOpas3oBaHUM,

- MEAMLUMHCKYIO cnpaBky mno gopme Ne 086 — vy, ¢ mpunoxkenuem puropocHuMka (aJis
WHBAIUZOB 1 W 2 TIpymmel U WHBAJIKUOOB ¢ ACTCTBA — 3AKIIOUYCHHE MEOUKO — COLMATBHON
SKCIEPTHU3BI),

- 4 potorpaduu pasmepom 3x4.

- cepTu(UKaT SIUHOTO HALIHOHAJIBHOTO TCCTHPOBAHUS WJIH KOMIUIEKCHOTO TCCTHPOBAHUSA
(mpu HaTUYHUN)

- IOKYMCHT, YOOCTOBEPSFOUINN JHUHOCTD (A NACHTU(PUKALUN THYHOCTH )

2.3. T'pakoaHe, BBIACPXKABIINE BCTYNHTENBHBIE 5K3aMeHbl u  mpomeamue EHT
3aYUCISIIOTCS Ha | M 2 Kype OYHOTO U 3a0YHOTO O0YYEHUS.

2.4. 3auyucnenue B Konnemwk opopMisieTcss NPUKa3oM JUPEKTOpa KOJJIEmKa, C BpyUEHHEM
Ounera cTyaeHTa ¥ 3a4€THOH KHHXKKH YCTaHOBJIEHHOTO 00pasua.

2.5. OrtuucneHde obyuaroulerocs M3 KOUIeAKa MPOU3BOAUTCS TO  CIEAYIOLIMM
OCHOBAaHMSIM:
3a nponyckH y4eOHbIX 3aHATHIH 0€3 YyBaKHUTENbHBIX NMPUYHH
3a aKaJe€MH4ECKYH HeyCneBaeMoOCTh;
3a rpy0oe HEOOHOKpATHOE HapyleHue [IpaBu BHyTPEHHETO pacopsaka,;

o coOCTBEHHOMY KeJIaHHIO,

3a (pakThl BLIMOTATENLCTBA, NPABOHAPYLIEHUs, APakH, YUMHEHHbIE B yueOHOM
KOpIIyCe, Ha TEPPUTOPHUH, NpUIIETaroLlell K KOJIEKY B Mpeaenax BUAUMOCTH U
JIPYTHX OOLICCTBCHHBIX MECTAX.



3. MOPSIAOK MPHEMA H YBOJIBHEHHSI PABOTHHUKOB

3.1. I1pu npueme Ha padoTy amIMUHUCTPALKS BIIPAaBe MOTPEOOBATH OT NOCTYNAKIIETO:

® yJOCTOBEPEHHE JIMYHOCTH UJTH MacnopT;

® BHUI Ha JKUTCJBCTBO WM YAOCTOBEpEHHE Juua Oe3 rpaxkiaHcTBa (ans
HHOCTPAHLECB M JHL O€3 TIPaXXAaHCTBO, IOCTOSHHO TNpPOXKUBAKOLINX Ha
Teppuropuu Pecnybnuku KaszaxcraH);

® 1OKYMeHT 00 o0pa3oBaHuM, KBanUpUKaLMK, HAIMYUY CreLUaIbHbIX 3HAaHUH Wn
npoecCUOHANBbHON MOATOTOBKM TP 3aKIIOUEHHW TPYAOBOTO AOrOBOpa Ha
paboty, Tpedytouuii COOTBETCTRYIOLINX 3HAHUMN, YMEHUH U HABbIKOB;

® JOKYMEHT TNOJTBEepP:KAAIOMHI TPYIOBYIO HEATEJBHOCTh ( IJIA JIML HMMEROLLHX
TPYAOBOH CTax),

® JOKYMEHT BOMHCKOTO YyueTa (AJ11 BOEHHOOOS3aHHbIX M JIML, MOAJIeKALMX
MPU3bIBY HA BOMHCKYIO Ciyk0Y);

® IOKYMEHT 0 MPOXOXIAEHHH NpeaBapHTENbHOTO MeIHLIHHCKOro
OCBHJETENLCTBOBAHHS,

® KOMMU  CBUAETENbCTB O  NPHUCBOEHHWM  PETUCTPALMOHHOTO  HOMepa
HaJIOTOMNATENbIINKA M COLMANbHOTO UHANBHAYAIBHOTO KO,

3.2, Bce mnocrymaromme Ha padoTy 3aKIIOYAKOT TPYAOBOH AOTOBOP Ha  CpOK,
onpenensemMbiii Tpynosbim kogekcom Pecnybnukn Kasaxcran.

3.3. I1pu npueme Ha paboTy aiMUHUCTPALIUA BIIPABE:

¢ NPOBEPUTH NPOPECCHOHANBHYIO IPUTOAHOCTD PAOOTHHKA IyTEM YCTaHOBJICHHS
HCTIBITATCIBHOTO CPOKA, B COOTBETCTBHUH M. 4 ¢T. 36 TpynoBoro koaekca
PecnyOnuku KazaxcraH npogomKUTEIBHOCTEY HE 00aee 3-X MECALICE;

3.4. TpynoBoil IOroBOp 3aKJIIOYAETCAd B THUCBMEHHOH (OpMe He MeHee 4eM B IBYX
JK3eMIIsipaX M noanucbiBaeTes cropoHamu. [lo onHoMy 3x3emmuispy TpyZOBOro JOroBopa
XpaHuTcs y paboTHuxka u paborogatens. [TonyueHue pabOTHHKOM 3K3eMIIspa TPYAOBOTO
JOTOBOPA MOATBEP:KAAeTCs B MUCbMEHHON (opme.

3.5. I1puem Ha padoty OPOpMIAETCA MPUKA3OM AUPEKTOPA, H30aBAEMbIM HA OCHOBaAHIH

3aKJIFOYCHHOTO TPYIOBOTO JOTOBOPA U OOBABIACTCS PabOTHUKY MO MOAMHUCH.

3.6. I1pu npueme Ha paboTy aiMUHUCTPALIUA

® 3HAaKOMMUT ero ¢ YcraBoM kojseaxa u [IpaBunamu BHYTpPEeHHEro pacnopsiaka
KOM1enxka;

® MHCTPYKTHPYET MO TexXHUKe Oe30MacHOCTH, TNPOU3BOACTBEHHOH CaHHWTApPHH,
NoKapHOH 0€30MacHOCTH U APYTHM NPaBUJIaM OXPaHbl TPYIa.

3.7. Ha Bcex nocTynMBWIHX BrepBble Ha padory, npopaboTaBIMX CBbILIE 5 OHEH,
3aBOAATCS TPY/AOBbIE KHHKKHW B TOpPS/IKe, YCTAHOBJAEHHOM JIEiCTBYIOIUM 3aKOHOAATENbCTBOM.
JIns paboTaroLlKx Ha YCJIOBUSAX MOYACOBOI OMJIaThl, TPYAOBAs KHUXKA 3aBOAMTCS, €C/H JaHHAs
padoTa ABIACTCA OCHOBHOM.

3.8. BHeceHMe W3MEHCHHMI M OOTOJNHCHUN B TPYAOBOH AOrOBOpP, B TOM HYHCAE TpPH
nepeeole Ha APyryio padoTy, OCYINECTBIAETCS CTOPOHAMHU B MHCbMEHHOH (Gopme B Mopsake,
npenycmoTpeHHoM nyHkToM | ¢1. 32 Tpynosoro konekca PecriyOnnkn Kasaxcran.

3.9. PactopkeHue TpynOBOTO NOTOBOPa MOXET MMeTb MeCTO TONbKO Ha OCHOBAHMSIX,
yKa3aHHbIX B OTOBOPE WK B Cydasx NPeayCMOTPEHHbBIX 3aKOHONATENLCTBOM,

3.10. TpekpammeHue TpyaOBOrO JOTOBOPA O(POPMIIAETCS NPUKA30M AUPEKTOpPa KOMICIKA.
B n¢Hb yBOnbHEHHS PabOTHUKY (OHEM YBOJBHCHHS CUMTACTCS TOCHCAHHN IOCHB paboThi)
BbIJAETCS €ro TPYAOBask KHWKKA C BHECEHHEM B Hee 3anucel 00 yBOJBHEHHH W MPOU3BOAUTCS C
HUM OKOHHYATEeNbHBIA pacueT. 3arnucb O MPHYUHAX YBOJBHEHHS B TPYIOBOH KHIXKE AOJIKHA
TOYHO COOTBETCTBOBATb (POPMYJIMPOBKAM NEICTBYIOLIErO 3aKOHOAATENbCTBA CO CCbLIKON Ha
CTaThIO 3aKOHA.



4. OCHOBHBIE OBSI3AHHOCTH MTPETTIO/TABATEJEN 1 PABOTHHKOB

4.1. IlpenonaBarenu v padDOTHUKU KOIEAXKA O0SI3aHbI:

BBITIOJIHATL TPYAOBble OO0A3aHHOCTH B COOTBETCTBHHU C TPYAOBBIM ZOrOBOpaM,
NPUKa3aMy IHPEKTOpa U Y CTaBOM KOJIemKa

COONI0IaTh TPYAOBYO OUCLUILIHHY,

crporo cobnogare TpedoBaHus no Oe30nacHOCTH M OXpaHe TPyZAad, TMOKAPHOM
0€30MacHOCTH W NPOU3BOACTBEHHON CaHUTapUM Ha padouem MecTe;

coolaTh padoToaaTe o O BOSHUKHOBEHUM CUTYaLIMK, MPeACTaBastoLleil yrposy
KU3HW W 3/I0POBbIO JIHOjell, COXPaHHOCTM MMyllecTBa paboTonaTens U
pabOTHHKOB, @ TAK)KE O BOSHUKHOBEHUU MPOCTOS,

He pasrjawarb CBeAeHHN, COCTABJSIOIIMX TOCYJAPCTBEHHbIE  CEKPEeTbI,
ciyeOHYI0, KOMMEPUECKYIO WJIM MHYIO OXPaHsieMyi0 3aKOHOM TalHY, CTaBLUHX
€My U3BECTHbIMU B CBSI3U C BbIMOJHEHHEM TPYAOBbIX 00S3aHHOCTEI,

YECTHO W JmoOpocoBecTHO coOmomate [lpaBuia BHYTPEHHETO pacrnopsigka
KOJUIC KA,

CBOEBPEMEHHO U Ka4eCTBEHHO BbITOIHATD JOXKHOCTHbIE 00OS3aHHOCTH,

Oepeub U >P(PEKTHBHO HCMONB30BATh YYEOHO - HAYUYHOE U NMPOHU3BOACTBECHHOE
o0opynoBaHue, anmapaTypy, MaTCpUaNbl, KHIDKHBIN (OHA, MHBCHTAPh U.T.1.;

CUCTEMATHYECKH TIOBBILIATL CBOK MPO(eCcCHOHaNbHY I KBaNU(pUKaLNIO,

BO3MCIIATh PabOTOHATEIII0 TMPUYHHCHHBIA BpPed B MPEOCNaX YCTAHOBJICHHBIX
3aKOHOAATEIIECTBOM,

4.2. Kpyr obs3anHocTeli paboT KaXAOro OTACIBHOTO pabOTHUKA OMPEACISACTCS TPYIOBBIM
JOTOBOPOM, HOJKHOCTHBIMH MHCTPYKLUHMSIMH U TIONIOXWEHHSIMHU O KOJLIEIKE,;
4.3. CoTpyaHUKH 00s3aHbI:

HCTIONHATE YKa3aHS JUPEKTOpa H PELICHHS MEICOBETA KOILICIKA;

KJACCHBIM PYKOBOAMTENSAM 00ecneuuTb co0/1101eHHe MOGUIBHOTO 3THKETA
00y4ar0MHUMHCA: eKeAHEBHO NMepe] HAYAIOM Y4eOHbIX 3aHATHIA
OCYMIECTBJSITH KOHTPO1b HAZL cAaveil MOGMIIbHBIX Te1e)OHOB CTYAEHTaAMHU
IPYNNbI ¢ pa3MelleHHeM HX B CMEeNHA/IbLHO OTBE1eHHOM MeCTe H
nocJjeayouleil Bblaayueii Mo OKOHYAHHUIO YUeOHbIX 3aAHATHH.

He IOTMyCKaTh B npolecce paboTbl HAHECEHNS UMY ILECTBEHHOrO BPeaa KOJIEIKY,;

obecreunTb BbICOKYK 3(h(eKTUBHOCTh Y4eOHOTO M BOCMUTATENLHOTO MpoLecca
(cornacHo AO:KHOCTHON UHCTPYKLIMU),

MPOXOAHTL CBOEBPEMEHHO MEIHUHHCKOe OOCIENOBaHNE U MPEACTABHTL 00 3TOM
IOKYMEHT B oraen kagpos. He npowenwie MeIUUHHCKHH OCMOTP He
JOMyCcKalTes K pabore.

coOMoIaTh HOPMBI NMEAArOTHYECKOH STHKHL,

YBaKaTh TOCTOMHCTBO 00yYaroIIXCs,

BEeCTH 3A0pOBbIii 00pa3 JKU3HK M MPONAraHAUPOBATh €ro CpeaAr 00yHaroLIKXCs,

BEUSIBIIATE M COACHCTBOBATH PA3BHTHIO HHAVBHAYANbHBIX M TBOPYECKHUX
CNOCOOHOCTEH O0YHAO LUK CS;

obecrieunBare mnodydyeHHe OOYHAOWMMKUCS 3HAHWH, YMEHHH M HaBbIKOB,
MPEAYCMOTPEHHBIX YieOHbIMH MIaHAMK W MIPOrPAMMaMH.

4.4. PykoBoauTenb yueOHOH TIpYMIMbl KOHTPOIUPYET YCMEBAEMOCTb M MOCELaeMOCThb
OOYUaIOLINXCsl, CICOHT 3a CBOCBPEMCHHOH OTpadOTKOM HMH NPOMYLUCHHBIX 3aHSATUH, 3a
codnroacHneM odyuarowpxcs [IpaBun BHYTPEHHETO pacnopsiaka KoiemKa.

4.5. PykoBomuTeNb y4eOHOH rpynnbl U 3aBenyOIHH yueOHbIM KaOHHETOM OCYILECTBIISAIOT
KOHTPOJIb 32 CAHUTAPHBIM COCTOSIHUEM M COXPAHHOCTBIO MMYILIECTBA B 3aKperjeHHOH y4ueOHOi

ayUTOPHH.



4.6. 3a HeWcrONHEHWE WJIM HeHaaJexkallee HCMOJHEeHHe CBONX 0043aTenbeTB paboTHUKN
HECYT OTBETCTBEHHOCTb, YCTaHOBIIEHHYIO 3akonomatenbcTBoM PecnyOnukn Kazaxcran n
Hactositmmu TlpaBunamu, YcraBoM Kosneska.

5. OCHOBHBIE TPABA H OBSI3AHHOCTH OBYYAROIIETOCA

5.1.00yuatoLuecs UMEKOT NpaBo:

MOJIYYUTh KaueCTBEHHOEe OOpa30BaHUsi B COOTBETCTBHHM C TOCYAApPCTBEHHBIMH
001eobs3aTebHBIMH CTaHOapTaMU 00Pa30BaHus,

MOJIB30BATECS B MEpUON O0Y4UEHHs ayauTopusamu, Oudinorekoii, sadoparopusmuy,
yu¢OHBIMU KOMHATaMH U APYTUMU HEOOXOAMMBIMH AN y4eObl CpeAcTBaMu U
000pYIOBAHUEM.

NoOJYYUTh AOTIONHUTENbHbIE 00pa3oBaTeNbHble YCIYTH, 3HAHUH COTJIACHO CBOMM
CKJIOHHOCTSIM U MOTPeOHOCTM Ha NJIaTHOH OCHOBE,

MONYYUTD NOJHYIO HH(OPMALHIO, CBA3aHHYIO ¢ MPOLECCOM OOVUCHUS;
MOJIb30BATLCS aKaIEMUUECKOH CBOOOHNOH CJIOBA M MbBICIH, CBOOOAHO BbIpAXaThb
CBOW B3MNsiAbl U yOeXAEHHS MO HAyYHbIM, OOIUECTBEHHbLIM, NMOJUTHYECKHM H
KYyJbTYPHbIM  BOMpPOCAaM, €CAM OHM He BXOAAT B  NPOTUBOpeuHe C
3akoHoAaTenbcTBOM PK |

MPEeTeHA0BaTh B YCTAHOBJIEHHOM TMOPSAKE Ha [OJy4YeHue CTHIMEHAUU B TePHOA
obyueHus;

Opatb akaneMuueckuit OTMYCK MO COCTOSHMIO 370POBbs, B TOM YHCAe MO
OEpeMEHHOCTH U pOJaM, NMPU3BaHHbIM B paabpl BoopyxkeHHbx Cun PecryOnuku
Kazaxcras.

5.2.06yuqarounecs koemka o0s3aHbl:

e ri1ybOKO OBJIAIETh TEOPETHUECKUMM 3HAHUSIMHU W MPAKTHYECKHMHM HaBbIKaMu MO
CIELMANbHOCTH,

® EXKeIHEBHO MOCEeILATh 3AHATHS,

® coOnoaaTh MOOUIBHbIN 3THKET: BO BpeMs yueOHbIX 3aHaTHIi ¢ 10.00 u.

A0 174.10MHH. caaBaTh MOOWBHBIIA TenedOH B CrelHalbHO OTBEJEeHHbIe syeiku

IJIs1 XPAHCHUS, TIPENBAPUTEIBHO OTKIIIOUHB €TO.

® BLIMONIHATL B YCTAHOBJEHHBbIE CPOKH BCE BUIbI 3aJaHWi, NPEAYyCMOTPEHHBIE
y4eOHBIMY  TUIAHAMH U NPOrpamMMamH;

® DETYNSPHO MOCELIATh U HE ONAa3AblBaTh HAa 3aHATHS,

® TIPUXOIUTH B KOJJIEIK B COOTBETCTBYIOILEH onexne, cobnonarb odpuunanbHO-
JIeJIOBOH CTHUJIb,

® NPOXOAUTH MEAULIMHCKUH OCMOTD;

e cobmonats Ycras u [TpaBina BHyTpEHHEro pacnopsaKa KoJeaka,

® MOMUMHATLCA  MNpHKa3aM  aAMHHUCTpAlLMM  KOJUIeKa,  pacnopskeHUsM
TIpaBuTenbcTa, Munucrepcrsa oOpasosanus U Hayky PecnyOnukn Kasaxcran,

e HC NPHHUMATh Y4YaCTHEC B HECAHKUHOHHPOBAHHBIX TOCYNAPCTBCHHBIMH H
AIMUHHUCTPATHBHBIMH OPTaHAMH, AJAMHUHHCTPALHEH KOJNCIKA, MEPONPHUATHIX
(MUTHHTHY, WECTBUA, MTUKETUPOBAHUE H T.1.);

® B COOTBETCTBUM C [JOrOBOPOM Ha [MOArOTOBKY CMeLMaNuCcTa ¢ NOJHBbIM
BO3MellleHHeM 3aTpaT, CBOEBPEMEHHO OrayKBaTh oOOy4eHHe /JOTOBOpHbIe
rpymnmsy,

® He BBIHOCHTb NpeaMeTbl 1 00opynoBaHue U3 y4eOHBIX H OPYTUX NOMeIueHHii Oe3
paspelueHns aiMUHHCTPALNH,



® noAAepKHMBaTh HAJJIEXKALLYI0 YUCTOTY M MOPSJOK BO BCeX yueOHbIX M ApYrux
NOMELLEHUSIX,

e cobarozaTb TpaBusia TOBEAEHHS B KoJuemke, TpeOOBaHWS MHCTPYKUMHA no
TeXHUKe Oe30MacHOCTH U NOXKapHOH 0e30MacHOCTH;

e co0nr0aaTh OOLICHPUHSITEIC HOPMBI MMOBEACHUS B OOLICCTBEHHBIX MECTaX |

® He COBepLIaTb OEHCTBUH, CMOCOOHBIX HAHECTH MATePHAJIbHBIA WJIH MOPaIbHbIN
yuepd komenxky;

® LCMONHATbL PeLIeHUs] OpraHoB caMoynpabienus Komnnesxa, npukasbl AMPEKTOpa,
pacnopsi:keHus aAMMHMCTpalui, pyKoBoAUTeNdei rpynn, 3aBeayroLuX
OTHENECHUAMU.

5.3. Ilpu noayueHuu OoNee TPEX HEYNOBJICTBOPUTENIBHBIX OLICHOK HA ATTCCTALUU MK HA
JK3aMeHax oO0ydarouMecs HCKIOYaTes W3 Koynemka. Ilpy Hanuuuu OgHOW WM OBYX
HeyIOBJIETBOPUTEJIbHEIX OLEHOK Ha aTTeCTalny 00yHaloUHics T0KEH NepecaaTh JUCIHILUTHHY
(CpOKM yCTaHaBIMBAKOTCS PeLISHHEM TeACOBeTa), FK3aMeH -MepecAaTh Nocjae OKOHYaHUs CeCCHU
B YCTAHOBJIEHHOM HOPSIZIKe.

54. Tlpu HesBke Ha 3aHATUC MO OONC3HU WIM APYrod YBaXKUTCIBHON NpPUYNHE
O0Y4arOIUICS TOIKEH B TPEXIHEBHBIN CPOK NMOCTABUTB OO 5TOM B U3BECTHOCTb 3aMECTUTENIS MO
yueOHOlH pabore, 3aBenylolero OTaeNeHHEM WM pykosoauTens ydeOHoOH rpynnel. B ciyuae
Ooneznn 0O0y4arOLMICS TNPEeJOCTaBIsE€T CIPABKY JEe4eOHOro yuUpe)IeHHsS YCTaHOBJIEHHOH
(bopMbI.

550Ipy HamuuMM MPOMYCKOB Y4eOHbIX 3aHITHH 0e3 yBaKMTENbHbIX MPUYUH
ofy4aromumces: 32 8 4acoB - OOBSABISICTCS NMPEAYIPEIKACHIES, a CBBIIIE 8 YaCOB — MO PCLICHHUIO
CTUINECHANAIBHON KOMUCCUN THLICHUE CTUMICHANN CPOKOM HA OIUH MECSI]

5.6.Bomonuare TtpeboBanus YcraBa komnemka, cobmogars [IpaBuna BHyTpeHHEro
pacnopsaaKa KoJuleIKa.

6.0CHOBHBIE OBA3AHHOCTH AAIMUHUCTPAIIUHN

6.1. ATMUHUCTpALUS KOJJICAKA 00s3aHa:

e coOnoaaTh TpeGoBaHMsSI TPYAOBOro 3akoHojarenbcTBa Pecnybmuku Kasaxcra,
cornallieHui, KOJIJIEKTUBHOrO, TPY0BOrO A0rOBOPOB, U3A@HHBIX UM aKTOB;

® BCCMEPHO YKPEIUIITh TPYAOBYIO H YICOHYIO TUCLUTIMHY;

® OpraHu30BaThb TPYI MPENOAABATENBCKOrO COCTaBa M APYIMX COTPYIOHHKOB Tak,
uToObI KaxkAblil 3 dexkTHBHO padoTan Mo cBoOeil AOTKHOCTH U KBanHU(HUKaALUH,

® CBOCBPCMCHHO JaBaTb palOTHHKAM 3aJaHus, COOOLIATh MPEMoAaBaTe/sIM U
o0y4JarouMesT pacnucanre y4eOHBIX 3aHSATUH, a TaKkKe CHAOXkaTh MX BCEX
HeoOXxonnmbIM  00OPYZOBaHWEM, TEXHHYECKHMMH CPENCTBAaMH, JIHTEPaTypoi
H.T.I.;

e obecreunBaTh 300pPOBLIC U O€30MACHBIC YCIOBUS Tpyaa, yueOwl,

® [IOCTOSSHHO  KOHTPOJIHPOBaTh coOitoneHue paboTHuKamu, 0O0y4aroIIMMHUCH
TpeboBaHHi NMpaBUN NO TeXHHKe 0e30MacHOCTH, MPOU3BOACTBEHHONH CAaHUTApUH
M TIOXKapHOH 0e30MacHoOCTH;

® MPEAOCTABIATE  pa0OTHHKAM  COIHAJBHBIC  JIBMOTBEL,  IPEIyCMOTPCHHBIC
3aKOHONATE/IECTBOM,

® [IPeNOCTaBNIATL COLHAIBHBIM MAPTHEPAM TMOJHYIO U JOCTOBEPHYIO MH(POPMALIHIO,
HeoOXOnMMYIO ISt BENEHWS KOJJIEKTHBHBIX TEPEroBOPOB, 3aKJIOHYEHHS
KOJUIEKTUBHbIX TOFOBOPOB, & TakykKe KOHTPOJIS 3a UX BbITIOJHEHHUEM,

® CBOCBPEMCHHO U B MTOJHOM pasMepe BBIIUIAYHBATH PAOOTHHKY 3apabOTHYIO IJIaTy
M HHBI€ BBITUIATBI, TPENYCMOTPEHHbIE HOPMATHBHBIMH TPAaBOBBIMH aKTaMH
Pecnybnukn  Kasaxcran, conmeiicTBOBaTB  MOBBILIEHWIO  KBalu(UKaLHH
pabOTHHUKOB KOJUTEIKA,



® NOOLIPATbL W MaTepuajbHO BO3HArpa:kaaTb pabOOTHMKA 3a TPYAOBblE YCMEXH,
HajaraTb  AMCLUMIJIMHAPHblE  B3bICKaHWA, TNpHUBJIekaTb pabOTHUKOB K
MaTePHANbHON OTBETCTBEHHOCTH B CAy4YasX H IOpAIKE, MPeAyCMOTPEHHbBIX
Tpynoseim xonekcom Pecnybanuku Kasaxcran.
6.2. B onpenenennble 1HKU HEAENH NMPUHUMATL PAOOTHHKOB M OOyyYarOLIMXCA MO JIMYHBIM
BOMPOCaM.

7. PABOYEE BPEMS U EIT'O HCITOJIB30OBAHHE

7.1. B xoniemxke ycraHaBiuBaercs 5 nHeBHas pabora BCeM ClyXKallKM, NPEenoaaBaTeNamM

M aAMUHUCTPALMHU;
¢ pabounii neHe ¢ 9.00 no 18.00
o oOenennblii nepepois ¢ 13.00 no 14.00;

7.2.. B npenenax paGouero BpeMeHH MpernogaBaTeNid JOJKHBI BECTH BCE BHIbI yueOHOI,
yueOHO - METOIMUECKOI U BOCMIUTATENBbHON PabOThI.

7.3. IlponomxkurenbHocTh pabouero BpeMeHM yueOHO - BCNOMOTATENBHOrO U
AAMUHUCTPATUBHO XO3IICTBEHHOrO NMEPCOHANA COCTaBAeT 40 4acOB B HENEIIHO.

7.4. PaboTta B mopsiike COBMECTUTENBCTBA NPENOAABATENBCKHM COCTABOM, PabOuuMH U
CJIY>KALUMMH JOJIKHA BBITIQNIHATECS B CBOOOIHOE, OT OCHOBHOIN padoThbl Bpemsi.

7.5. 3aBenymowuii oTAENOM KaapOB, KOMEHIAHTBl 00A3aHbl OPraHU30BaTb M BECTH YHET
SBKM Ha padoTy M yxoa ¢ paboThl paOOTHUKOB U €KEMECAUHO MPEeNOoCTaBNsATL Tabenb yuera
pabouero BpeMeHH B OyXraiTepuro KoJenka.

7.6. I'padux OTMYCKOB COCTaBASETCS HA KayKObl KaNeHOAPHbIA Mo W JOBOAUTCS OO
CBeIEHUs  BCeX  paboTHHKOB  Kosjemxka. IlpemonaBaTenbCkOMy — COCTaBy — OTIYCKA
NPeNoCTaBsIOTCA, KaK MPaBHIIO, B JIETHUHN KaHUKYIAPHbBIH NepHUOn.

7.7. OnuH pa3 B Mecsl B KOJUJIEIKE MPOBOIATCA CNEOYIOLIMEe OCHOBHbBIE MEPOTIPUATHS:

¢ 3aCCHAHME CTHMEHANANBHOI KOMUCCHU
¢ 3acenaHHe METONHYECKOTO COBETA,
® 3aceNlaHue LUMKIOBOU KOMUCCHU,
7.8. OnuH pas B 1Ba Mecsld B KOJUIEKe NPOBOAATCS NMeAaroriueckuii COBeT.

8. YYEBHOE BPEMSI U EI'O NCITOJIB30BAHHUE.

8.1. VYueOHble 3aHATUS B KOMIEAXe MPOBOAATCS MO PAacIUCAHHIO, BeAyTCs Ha
rocynapCTBEHHOM U PYCCKOM S3bIKaXx.

8.2. YueDHOe pacmucaHHE COCTaBASAETCA B COOTBETCTBUM C Y4eOHbIMU IUJIAHAMH U
NpOrpaMMaMu, Ha CEMECTP M BBIBCIIHBAETCs HE no3aHee 10 nHel 10 Hauana ceMecTpa.

8.3. B xaxnoit yuebHOI rpynne Ha3Ha4daeTcs CTapocTa U3 4Hcia Hanbosiee yCreBarWmx 1
JUCUMIUTHHHPOBAHHBIX CTYAEHTOB.

8.4. Crapocra rpynnbl NOAYUHAETCS HEMOCPEACTBEHHO DPYKOBOAWTENN  TPYMMbl U
3aBEAYIOLLUM OTAeNeHHEM U NPOBOAUT B PYNIE BCE UX PACIIOPSXKEHUS U YKa3aHUS.

9. B ®YHKIIUW CTAPOCTHI YYEBHOM I'PYIITHI BXO/AT:

9.1. ITepcoHanbHbIi yueT MO XypHaNYy NOCELEHHs BCeX BUAOB YueOHbIX 3aHATHIL;
9.2 IlpenocTaBneHue 3aBEAYIOLIEMY OTACACHUEM W PYKOBOOUTENNO [PYIIEBI pamopra O
HEABKC UK ONO34aHNHU CTYACHTOB HA 3aHATHUA C YKASAHUCM IIPHUYHH,



9.3. Habnrogenne 3a cocrosHueM y4ueOHOH IMCLUMIUIMHBL B IPyNNe HAa YPOKaX U APYrUx
3aHATHSAX, a TAKIKE 38 COXPAHHOCTBIO yueOHOro o0opyaoBaHHs;

9.4. VI3pelieHHe CTyIEHTOB 00 U3MEHEHUSIX, BHOCHMbIX B PaCIIUCaHKe 3aHSATHIl,

9.5. HasHayeHUE CTYOCHTOB HA KAXKABIN JCHDb B MOPSIAKE OUEPEAU ACKYPHBIM IO TPYIIIC,
PacnopsikeHust CTapoCThl B MPEAEaX YKa3aHHBIX (DYHKUMI OOSI3aTENBHBI AN BCEX CTYACHTOB

rpynmbl.

10. HOOILUPEHUA

10.1. 3a XOpoLIYK U OTJIMYHYK YCIEBACMOCTDb, OTIHYHOE MOBCACHIE U aKTHBHOC Y4aCTHE
B JKM3HH KOJIMEem»Ka IJid CTYOCHTOB YCTAHABJIHBAKOTCA CICAYIOIHUE TTOOLIPEHUA!
e 00bsIBJIEHHE ONarofapHOCTH,
¢ Bblga4ya NMpeMHH,
® HarpakaeHUe LEeHHbIM MOAAPKOM.
® 33 OTJMYHYI YCIEBACMOCTb CTYACHTHI KOJUICAKA OCBOOOMKAAKOTCS OT OIUIATHI 32
MIPOYKUBAHUE B OOLICIKUTHUE,
10.2. TloowpeHns: OOBSBISAIOTCS MPUKA3OM AUPEKTOPA KOJIICHKA, JOBOIATCS OO CBEACHUS
BCEIro KOJINEKTHBA.

11. B3BbICKAHHUA

11.1. Cornacuo m. 1 ¢1.72 Tpymosoro koaekca Pecnydnmku Kaszaxcran 3a HapyLIieHHE
yueOHON IUCLUUMINHEL, NMPaBW BHYTPCHHETO PACcHoOpsiika CTYACHTaM U COTPYIHHUKAM MOKET
ObITb MPUMEHEHO OHO M3 CJIEAYIOINUX TUCUMITIIMHAPHBIX B3bICKAHUH!

® 3aMeyaHue,

® BEITOBOD;

® CTPOruii BbIMOBOP;

e oTuucheHue (YBONbHEHHE) U3 YUeOHOr O 3aBeeHus.

11.2. lo HanoKeHUS B3BICKAHUS OT HAPYLIUTENA AOKHO OBITH 3aTpeOOBAHO MUCBMEHHOS
oObsicHeHHe. OTKa3 OT NMUCBMEHHOTO OOBSICHECHUS HE MOJKET CJIY)KUTh MNPEMSATCTBUEM AU
NPUMEHEHUs NHUCLUMIUIMHAPHOIO B3bICKaHMs. JMCLUMJIMHAPHBIE B3BICKAHHA MPUHUMAIOTCA
aZMUHUCTpauUeH HENOCPEACTBEHHO 3a OOHAapy)KeHHeM NPOCTYINKa, HO He TMO3OHEee OTHOro
Mecsila €O AHS OOHapy)eHusi, He cuuTas BpeMeHM OOJe3HM CTyAeHTa, MpernoaaBaTess.
JucuMnivHapHOe B3bICKaHWE He MOKeT ObiTh HaJlOKEHO MO3/Hee O-TM MeCsleB CO AHsA
COBEPLICHMSI TMPOCTYMKA. 33 KAKOOEC HAPYLICHHE, KaK IPABUJIO, MPUMEHACTCA OIHO
JUCLIUIUIMHAPHOES B3BICKAHUE, €CIM HE OB HAHECEH NPOCTYNKOM MATCpUAbHBIN yuiepd
Kosnemky. [Ipu 3TOM yUHTBIBAETCA TAKECTb COBEPLIEHHOIO MPOCTYNKa, 0OCTOSTENbCTBA, MMPH
KOTOPbIX OH COBEpPLUEH, NpeAlecTBytoLas padora.

11.3. JIucuunimHapHoe B3biCKaHHe OOBABASETCS NUPEKTOPOM KOJUIEAKa M COoOLIaeTcs
CTYNEHTY, COTPYAHMKY TOA pPachMCKy B 3-X MHEBHOH CPOK, 3aTeM MPHUKAa30M AOBOAMUTCS A0
CBEACHUS BCETO KOJUIEKTHBA KOJUICIKA.

11.4. Eciu B T€UECHHE rofa O OHS HANOXKCHUS AHUCLUUIUTMHAPHOTO HAJOJKCHUS B3BICKAHNUS
CTyIEHT He OyaeT MoaBEepPrHyT HOBOMY AMCLIMIUIMHAPHOMY B3BICKAHWIO, TO OH CHMTAETCA He
NOJABEPIIIMMCS OUCLUHIUIMHAPHOMY B3bICKAHHIO. AIMHHHCTPALMS MOXKET JOCPOYHO CHSATDH
HaJIOXKEHHOE B3bICKaHWE NpU ycloBUM Xopowed u mobpocosecTHol paborel (yuebbl ) co
CTOPOHbI COTPYAHHKA, CTY/I€HTa.



12. COBJIIOAEHHNE MMOPAJOKA B IOMEIMEHNA KOJITEXKA

12.1. AamuHucTpauust oOecneuuBaeT OXpaHy MOMeLeHUH Koaneaxka, COXPaHHOCTb
o0OpynoBaHMs, MHBCHTApsi M APYroro HMYINECTBA, a TAKKE MOAIACPIKAHUE HEOOXOMUMOrO
nopsizika B y4eOHBIX KaOMHETaX, KOMHATaxX 1 OBITOBBIX NOMEIICHUSIX.

OxpaHa 30aHUs, UMYIIECTBA U OTBETCTBEHHOCTb 3a WX MPOTHBOIMOKAPHOE W CAaHUTAPHOE
COCTOSIHME BO3J1araercsi NMpPHKa3oM [IHPEKTOpa Ha OMpedesieHHble JIMLUA aAMUHUCTPaTHBHO-
XO3siCTBEHHOrO IepcoHana.

12.2. OTBETCTBEHHOCTL 3a OJAroyCTpoicTBO M MOPSIAOK B y4eOHBIX NOMELIEHHSIX, B
kaOMHETaX KOMHATAX (HaJH4He UCTIPaBHOH Mebenu, yueOHOro 00OpyaOBaHMs, U MPOULE) HECYT
3aBCAYIOIIHE KAOMHETaMH.

12.3. B nomeweHusx KoJujlemka 3anperaerca:

® XOK/I€HHe B FOJOBHbIX yOOpax;

¢ IPOMKO Pa3roBapHBaTh, LIYMEThb, XOXKAEHHE MO KOPUIOpaM BO BPEeMs 3aHATHIA,

® KypeHue, pacruTHe CIUPTHbIX HAMUTKOB W ynoTpedlieHUe HAPKOTHYECKHX
CPencTs;

¢ NPHHHUMATh MHUILY BO BPEMS YPOKOB;

12.4. Hagyekammyr 49HCTOTY M MOPSIIOK BO BCEX y4eOHBIX, Y4eOHO-IPOU3BOACTBEHHBIX
NMOMEILEHUsX KoJJle’ka M XOJUIOB o0ecreduBaeT TeXHWUYECKUN MepcoHas]l KOJUlemKa, a B
ayaUTOPHSAX, KOMHATaX — J1€XYPHbIe CTYIEHTHI.

12.5. C npaBunamu BHYTPEHHEro pacrnopsiika JAOMKHbI ObITh O3HAKOMJEHbI BCE
pabOTHUKHM, CTYAEHThI, KOTOpble 00si3aHbl B CBOeil MoBceaHeBHOH pabote, yuebe cobmonathb
NOPSIIOK YCTaHOBJICHHBIN MPaBUIaMU.



B AT

e ) ava UL

GOJBII TITITINEH KOHE Ho) ~

4
[IponymepoBaHO U 1p _'u’fo Ha

{0 b L T _IMETAX

w3

Hupekrop




